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HOW-TO GUIDE

Mines statutory positions portal: 
Cancelling and rescheduling an exam
Cancelling an exam
Log into your account in the mines statutory positions portal on the homepage.

Click on Application Status.

Click on the icon for the examination sessions in which you have enrolled. 
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Select Cancel booking. 

You can put additional information in the notes section of the pop-up box, then select Cancel 
booking.

Please note that if you cancel an examination session, you will not be able to re-enrol in that 
session and will need to choose another one.
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Rescheduling an exam
Click on Home in the menu bar and scroll down to your chosen learning path. Select My 
current applications to enrol in another examination session.

Click on the link Exam Sessions.

Click on the icon for the exam session you would like to enrol in. 

Please not that only one exam session can be booked at a time.
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Select Enrol, then select the exam you will be sitting from the drop-down menu. 

You will receive an email confirming your examination session selection as well as a calendar 
invitation. 

Please read the information provided carefully as it is important to ensure there are no issues 
on the day of your exam.


